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	CAA Form 102A (Appendix – “A”)




APPLICATION FORM FOR REGISTRATION

Name Of Firm



 M/s.


Address


Principal/Head Office:





Branch Office:


Address of the Factory:


Address of the Warehouse:

	Telephone No.
	Fax No.
	E-Mail No.

	
	
	


Status of the Firm

	Proprietorship
	Partnership/Joint Venture
	Public/Pvt Ltd., Co.

	
	
	


Name of Proprietor/Partners/Directors

	Name of Proprietor


	Partners
	Directors

	
	
	

	
	
	

	
	
	

	
	
	


	N.T.N.


	Sales Tax Registration No.
	CC&I Registration No.

	
	
	


	Date of Establishment of firm
	Name & Address of Bankers

	
	


Page No.2

Page No.2

Business Volume for the last three years

	
	
	



Manpower Strength

	Officers
	Staff
	Skilled/Technical

	
	
	



If a Pvt or Public Ltd., Co.
	Authorized Capital
	Issued Capital
	Paid up Capital

	
	
	


*(Three years audited accounts of your firm to be attached)


Registration being sought as

	Indigenous Suppliers
	Agents to Foreign Suppliers

	
	



Nature of Business

	Manufacturing
	Trading/Indenting/ Stockist
	Authorized Agents/ Sole Distributor
	Service

	
	
	
	


· (Details of the workshop Facilities/Equipment installed at the firms premises to be attached)

· (Copy of Agency Agreement duly authenticated by Consulate General/Embassy to be attached)

	Product Profile
	Source of Supply

	
	


· (Standard of Quality Control ISO 9000 series Certificate to be attached, if holding)

Cont’d…..P/3
Page No.3

Foreign Principals Representation and their address

	

	

	



Other Departments/Organizations Registered with

	
	

	
	

	
	



Major Clients

	

	

	


Whether black listed/under litigation/embargoed by any Govt. Departments/ CAA/other Autonomous body.

	


Name and Relations, if any, with the employees of CAA

	


Whether any CAA Employee or his/her family member is a partner or have made any investment or extended any facility. Whether provided services or products to CAA in the past.

	


CERTIFICATE
Certified that the information given above is true to the best of our knowledge. We undertake to inform CAA any changes that may take place later in the status of the company in business/agency or the management.

_____________________










Company Seal







Signature of 

Proprietor/Partner






Director/Chief Executive
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CIVIL AVIATION AUTHORITY

(SUPPLY BRANCH)

CHECK LIST

DOCUMENTS REQUIRED TO BE SUBMITTED (AS APPLICABLE) ALONGWITH APPLICATION FOR REGISTRATION (CAA FORM 102A)

1. Photo Copy of Certificate of Incorporation
2. Memorandum of Association/Articles of Association (Duly signed by all Directors and each page stamped with company seal as well as initialed/signed by the Chief Executive.

3. Photo Copy of Partnership Deed

4. Photo copy of Agency Agreement with Foreign Principals duly authenticated by the Consulate General/Embassy/High Commission of the concerned country in Pakistan.

5. Bank Certificate (Latest)

6. Photo copy of Bank Statement of last six months transaction.

7. National Tax Number Certificate.

8. Income Tax Assessment Order.
9. Sales Tax Registration Certificate.
10. Copy of NIC of Proprietor/Partners/Chief Executive.

11. Copies of Registration Letters registered with other deptts/organisation.

12. Few copies of Purchase Orders received from other deptts/organisation.

13. A pay order/bank draft drawn in favour of Civil Aviation Authority, Karachi of the following amount to meet registration fee charges appropriate is to be submitted:

	CATEGORY OF SUPPLIERS


	FINANCIAL LIMIT
	DURATION
	REGISTRATION FEE

	
	
	INITIAL
	RENEWAL
	INITIAL
	RENEWAL

	A
	1 Million & above
	2 Years
	2 Years
	Rs.15,000/-
	Rs.15,000/-

	B
	0.1 to 1 Million
	2 Years
	2 Years
	Rs.10,000/-
	Rs.10,000/-

	C
	Upto 0.1 Million (including L.P)
	2 Years
	2 Years
	Rs.5,000/-
	Rs.5,000/-


14. Copy of registration letter of Chamber of Commerce.

15. A list showing range of technical stores for supply of which registration is required.

16. CAA form 102A (Terms and conditions for registration) duly signed and stamped with Company / Round Seal.

17. Copies of documents submitted will be verified against the original documents.

18. Office/Factory/Showroom will be inspected by the Supply Officer alongwith the representative of Gen. Engg. Branch.

N.B. All copies of documents should be attested by Notary Public/Oath Commissioner as appropriate.

CAA Form 102A (Appendix “B”)
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CIVIL AVIATION AUTHORITY

Terms and Conditions for Registration
1.
Following are the general terms and conditions for registration of Manufacturers/ Suppliers/Agents of Foreign Principals etc:-

(a)
Initial registration will be for a period of two years. Renewal on two yearly basis thereafter may be made subject to satisfactory performance during the current period, if applied for at least two months before the expiry of the current period. The registration will stand cancelled automatically if this requirement is not satisfied. A late fee charges will be charged @ Rs.1,000/- per annum.

(b) 
Initial Registration fee will be Rs.5,000/- (non-refundable) for “C” class suppliers, Rs.10,000/- (non-refundable) for “B” class suppliers and Rs.15,000/- for “A” class suppliers. For each subsequent renewal after two years the renewal fee will respectively be the same as of initial registration fee.

(c)
CAA reserves the right to cancel/withdraw the registration, at any time, without any prior notice for reasons specified hereunder if:-

(i) Response to tender inquiries is not received.

(ii) Firms are found to be continuously defaulting and if contractual provisions are violated.

(iii) Later, at any stage, the information given on the Registration  Form is found incorrect.

(iv) The firm is black listed by the Government/Autonomous and Semi  Autonomous bodies.

(v) Any misconduct either of the supplier or if his representative is observed. (Contacts with the CAA staff, other than the officers of the level of Corporate Manager and above with prior appointment, will be construed as misconduct).

(vi) At least one contract/purchase order for indigenous supplies/services is not secured or executed during previous twelve (12) months.

- 2 -

(vii) Whenever administratively it is found undesirable to continue the registration on any ground. The Director Technical shall be the sole judge in this regard. His decision shall be final and will not be challenged.

(viii) Agents for foreign principals, fail to inform CAA of any change/cancellation/termination of one or more of their agency agreements with their Principals (Such failures will lead to administrative action against them).

2.
All tender inquiries issued should thoroughly be studied and replied conforming to the terms and conditions specified thereon.

3.
Rates quoted should be legibly written/typed both in figures and in words, indicating where applicable, the  Duty/Sales Tax and other charges payable, if any.

4.
Items offered should bear complete details, like brand, manufacturer’s part/drawing number, name, specifications and country of origin etc.

5.
Quotations bearing non-specified delivery period will be considered invalid.

6.
Representations against non receipt of any tender enquiry shall not be entertained.

7.
Quotations submitted, on scrutiny, if proved un-reasonable and higher than prevailing rates, shall disqualify the firm from continuing to remain on approved CAA list of the suppliers.

8.
Sanctity of the tender will be observed meticulously. Any firm found persistently violating tender sanctity either by post-tender correspondence or by revising the terms of quotations to the disadvantage of the lowest bidder will be removed from the list of approved suppliers.

9.
On any matter arising from or concerned with any contract/purchase order/tender enquiry, the supplier shall not correspond with or approach any other person(s) directly or indirectly on the staff of the CAA except the officer of General Manager, Central Procurement & Contracts (CP&C) and Director Technical and Logistics. 

10.
All supplies with scheduled delivery on daily/weekly basis against rate running contracts shall be of the best quality and shall strictly conform to the CAA’s specifications.

11.
Unless otherwise mentioned in the contract/purchase order, an authorized representative of the CAA shall  carry out the quality inspection of the stores supplied at CAA premises. Stores failing to satisfy the tests and other checks or found in any manner unsatisfactory, defective and not conforming to the specifications defined in the purchase order/contract, the Inspector or any other officer so authorized on behalf of the CAA shall have the right to reject the same. The CAA will then be at liberty to:

-3-

(a)
Allow the supplier to replace the stores within a specified time without extra cost to the CAA.

(b)
Buy the stores so rejected from elsewhere at the risk and expense of the supplier. Extra expenditure, if any on account of risk purchase, will be recovered from the supplier.

(a) Impose penalty for default the amount of penalty not exceeding the cost of material rejected.

12.
Rejected, dangerous, infected or perishable stores must be removed within 48 hours and the others within seven days of rejection. If not removed by the specified period, the rejected stores shall lie at the supplier’s risk. The CAA shall have the right either to return such stores by a reasonable economical mode of transportation or to segregate/dispose of such stores at the supplier’s risk and expense. A portion of the proceeds necessary to cover any loss or expense incurred in connection with the said deal will be retained by the CAA.

13.
The “Time” and date of delivery of the stores stipulated in the contract/purchase order shall be the essence of the contract/purchase order. All deliveries must be completed within the dates specified in the contract/purchase order. Where not possible, the supplier is to apply preferably 30 days before the expiry of the Delivery Date and obtain the extension thereof. If consignment it is not delivered within the delivery period the CAA reserves the right to:-

(a)
Cancel the contract/purchase order without any liability whatsoever, to the CAA.

(b)
Purchase the stores not delivered, at the risk and expense of the supplier and without notice to the supplier.

(c)
Impose liquidated damages.

14.
The liquidated damages, when imposed, would be at the rate of 2% per month or part of the month for the value of the stores which the supplier has failed to deliver within the delivery period. However, these damages shall not exceed 10% of the total price payable under the contract/purchase order. Decision under this clause shall not be subject to arbitration.

15.
If action under clause 2, 12, 13, 15 and 16 is initiated, the supplier shall be liable for any loss that the CAA may have sustained on that account but shall not be entitled to any gain on re-purchase made against default.

16.
The supplier may appeal to the Director General CAA against the penalty imposed or rejection of stores within seven days of disagreement. His decision shall be final and binding on both the parties.

17.
Samples, if required with the tender, the supplier shall supply them free of charge, freight prepaid and without any obligation to the CAA.

18.
The supplier shall ensure proper packaging of the stores according to required standards of the CAA. Packing should be standard at his expense, worthy of transportation by sea/air/rail/road, as appropriate. The stores should be secured, free from loss, or damage due to faulty packing at the ultimate destination. All packing cases, containers and other packing material on receipt at destination, shall become the property of the CAA.
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19.
The cost of accepted stores will be according to the specific terms and conditions laid down in each contract/purchase order.

20.
The Authority reserves the right to:-

(a)
Demand Earnest Money/Security Deposit and to levy special penalty in addition to the normal terms and conditions laid down in the contract/purchase order.

(b)
Demand Compensation for any losses incurred by default of the contract provisions of the purchase order, and deduct such losses from Earnest Money/Security Deposit or from the running bills of the suppliers.

21.
The approved supplier will compete on the terms and conditions specified on press advertised tenders.

22.
The supplier is to furnish a certificate specified below if registration is accepted for approval.

CERTIFICATE

We have read the contents of the  General Terms and Conditions for registration of suppliers with CAA and agree to abide by all the conditions prescribed, when our registration is approved.

Date







SIGNATURE & CO. SEAL

1

